
ADSM 18-L1Y-AJT-ZZZ-EM
1 JUN 01

4-1

SECTION 4.  PROCESSING REFERENCE GUIDE

4.1  Capabilities.  The Standard Army Retail Supply System - Level 1 (SARSS1) is an on-line,
transaction-oriented system.  It is used interactively to enter, retrieve, update, and/or manipulate supply
information.  It provides batch support to process input from automated customers and the source of
supply (SOS).  SARSS1 performs the functions of receipt, storage, issue, and accountability of supplies
at the supply support activity (SSA) level.  It provides the ability to request supplies and request
cancellation, modification, or follow-up on supply transactions.  It has an inquiry capability to determine
the status of stock numbers, document numbers, and system parameters.

a.  SARSS1 includes a tutorial training system as part of the software that provides for both on-the-
job and sustainment training.  It consists of training files that process the same as the on-line SARSS1
system.  With this package, you are able to perform all functions associated with daily operations in an
environment where the live files cannot be altered.  It can be used in any sequence required for
comprehensive training.

b.  SARSS1 provides the following help features.  You can use them with the tutorial training package
or during on-line performance of daily operations.

(1)  The <Home> key, when pressed, provides detailed information about the specific process
screen displayed on the monitor.

(2)  The <Shift><?> keys, when pressed while the cursor is in a specific data field, provide
detailed information about that data field.

c.  SARSS1 is a user-friendly system.  It allows interaction between you and the system to provide an
efficient flow of information.  You interact with the system by entering manual transactions through the
keyboard, or by executing processes which automatically enter transactions received on magnetic media
or through communications from other automated systems.  The system provides direct communication
by displaying screen message prompts.  These prompts offer step-by-step entry guidance and answer
operator queries.

(1)  The computer edits each entry.  For keyboard entries, the system displays an error message
and highlights the data field in question if you make a mistake.  This is the computer's way of informing
you of a discrepancy in the information entered.

(2)  The screens in SARSS1 are designed to assist users.  With minimal experience, it is easy to
determine from screen messages what actions to take.  Most screens have a message line explaining the
next step.  It is located either near the top center or the lower left-hand side of the screen.  If you make an
error, the message line indicates the error and provides suggestions on how to correct it.  There are three
types of screens in SARSS1:

(a)  Menu or selection screens permit you to choose from a display or input selection directly.

(b)  Information screens provide instructions or explanations.  They describe what you can or
should do, or they display messages indicating an error.

(c)  Interactive screens let you input data or use and display data already stored in the
system.
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4.2  Processing Procedures.  The following paragraphs provide an overview of the commands, menus,
functions, and processes at various selection levels.

4.2.1  SARSS1 Structure.  Rather than requiring you to learn a large number of commands to perform
the various functions, SARSS1 presents a series of menus.

a.  Starting from the SARSS1 Master Menu, you make a selection that leads to one or more
additional menus or screens.  Some selections, like Close-Out, lead directly to a screen from which you
can initiate the process.  Others, like Storage Support, lead to additional menus and submenus.  In all
cases, SARSS1 provides screen prompts to help you make the proper selection.

b.  Once you have made the appropriate process selection, the system displays data entry screens
specifying the information you must enter to accomplish the process.  Built-in edits within SARSS1 tell
you when the data is incorrect and describe the necessary corrective actions.  Once all required data has
been correctly entered, the system performs the process and makes appropriate entries to the SARSS1
files and creates the required output.

c.  Figure 4.2-1 shows the functions, and their associated processes and transactions, as they appear
on the menu.

LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Transactions-In Menu Transactions input from SARSS1,

SARSS2A, SARSS2B, DRMO, or
DAAS

Insert a diskette to process.

Transactions input from concentrator Press <Esc> and follow screen
prompts.

Transactions Pending Processing
(STATS)

Totals are displayed.  Press
<F12> for a hard copy.

Process All Trans-In Transactions Press <Esc> to process Trans-In
transactions.

Input and Process All TPF
Transactions

Insert a diskette to process and
follow screen prompts.

Transaction Input from ULLS, SAMS,
or SPBS-R

Insert appropriate diskette and
follow screen prompts.

Annual Catalog Download (AJRC1A) Insert appropriate tape cartridge
and follow screen prompts.

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Transactions-Out Menu Output to Supported Customers Output status transactions to all

customers.

Output status transactions to one
customer.

Output catalog update
transactions to all customers.

Output single copy of catalog
update transactions.

Output to SARSS1, SARSS2A,
SARSS2B

Output transactions to appropriate
SARSS activity or to DAAS.

Output to Concentrator for Customer
and Higher Support

Output transactions to appropriate
customers and higher support.

Recreate Output File Output status transactions to a
selected DODAAC or RIC.

Output to TUFMIS Output status transactions to
finance.

Output to CSSCS Output data for Combat Service
Support Control System.

Customer Request Menu Issue - A0_ Request for Issue, key in data.

Issue - A0_ (Post-Post) Request for Issue Post-Post, key
in data.

Issue - A0E (Exception) Exception Request, key in data.

Modifications - AM_ Request for Modification
(AM_),key in data.

Cancellation Request - AC_ Cancellation Request (AC_), key
in data.

Cancellation Follow-Up - AK_ Cancellation Follow-Up (AK_),
key in data.

Request for Follow-Up - AF_/AT_ Request for Follow-Up (AF_/
AT_), key in data.

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Storage Support Menu Receipts From Wholesale (D6S) or From

Referrals (D6K)
Enter printer number if applicable and
press <Esc>.  Enter document
number, Suffix Code, and RIC SHIP.
Press <Esc>.

Turn-In Excess Receipt (D6A) Enter printer number if applicable and
press <Esc>.  Enter document
number, select receipt type, and press
<Esc>.  Follow screen prompts to
identify turn-in Advice Code.

Maintenance (D6M) Enter printer number if applicable and
press <Esc>.  Enter document
number and press <Esc>.

DRMO (D6J) Enter printer number if applicable and
press <Esc>.  Enter document
number and press <Esc>.

Temporary Loan (D6N) Enter printer number if applicable and
press <Esc>.  Enter document
number and press <Esc>.

Procurement (D4S) Enter printer number if applicable and
press <Esc>.  Enter document
number and press <Esc>.

Print Receipt Override Log Enter X for all or enter date range.
Also enter printer number if applicable
and press <Esc>.

Batch AMS Receipts Process Enter required data and follow screen
prompts.

Denial/Issue Release Confirmation Enter document number, Suffix
Code, & RIC SHP and press
<Esc>.

Matching record is displayed, or enter
the required data and press <Esc>.

Location Maintenance Menu Location Maintenance Enter stock number and press <Esc>.

Enter required data and press <Esc>.

Change Condition Code Data Enter X by desired option and press
<Esc>.  The options are:

Create Bin Labels Create bin labels by NIIN

Create bin labels by NIIN and
Condition Code

Create bin labels by location or range
of locations

Locator List Enter X by desired option and press
<Esc>.  The options are:

Locator List (COOP)

Unknown Location List

Multiple Location List

Location Survey (Print)

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions (cont.)
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Storage Support Menu Inventory Menu Start Inventory by Location Enter a location, the starting location

of a range or ALL for a wall-to-wall
inventory.  Enter the ending location
for a range.  Condition Code is
optional.  Press <Esc>.

Start Inventory by Stock Number Enter the stock number.  Condition
Code is optional.  Press <Esc>.

Start Inventory for Sensitive
Items/SNT Items

Enter CIIC to start sensitive item
inventory by CIIC or enter X to start a
sensitive item inventory for CCI item
or enter to start inventory for all
sensitive items, or enter X to start
inventory for all SNT items.  Press
<Esc>.

Post Voluntary Counts Enter the stock number, Condition
Code, unit of issue, count quantity,
and storage location, and press
<Esc>.

Post Interactive Inventory Counts Enter the count control number to be
posted (serial).  Starting location is
optional.  Press <Esc>.

Cancel Inventory for Stock
Number

Enter the stock number.  Condition
Code is optional.  Press <Esc>.

Cancel Inventory for Count
Control Document

Enter the count control number (serial
number).  Press <Esc>.

Inventory Status Management Enter an X next to the Inventory Count
Control Record awaiting CCD number
and follow screen prompts.

Assign Count Control Document
Number

Enter X to select desired Create CCD
option and follow screen prompts.

Detail Count Control Document
Review

Enter X to select desired user ID and
appropriate function key, and follow
screen prompts.

TK4 GBL/QUICKTRANS
Shipments within CONUS

Enter X beside the option and enter
TCN-GBL-TK, date received, and
press <Esc>.  Follow screen prompts.

Intransit Data Reporting (TK_) TK6 MAC APOD Receipt and Lift
Tape Data

Enter transportation control number,
serial number of pallet, date received
at SSA, and press <Esc>.

TK9 Surface Shipment Enter the TCN-GBL-TK, container
number and date received.  Press
<Esc>.  Used in OCONUS in place of
TK4.

Serial Number Maintenance Menu Enter X to select the Initial Serial
Number Reporting
Conversion/Catalog Change
option or enter an X to select the
Serial Number Correction option.
Enter the stock number, Type,
Condition Code, and press
<Esc>.

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions (cont.)
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Storage Support Menu Warehouse Operator Menu Documentation Enter X and follow screen prompts.

Create Customer Bin Labels Enter X and follow screen prompts to
enter DODAAC and printer
information.

Manual Customer Pickup Enter X and follow screen prompts to
select desired function.  Enter
DODAAC data.

Manual Shipping Enter X and follow screen prompts to
select desired function.  Enter
DODAAC data.

Recover MROs Enter X and follow screen prompts to
enter beginning and ending recovery
number and printer number.

AMS Shipping and Card Location Enter X and follow screen prompts to
enter information needed to create
AMS card for shipping.

AMS Transactions-in Insert optical laser card and follow
screen prompts.

Automated Manifest System Query Inbound AMS Transactions Enter required data and follow screen
prompts.

Print Unprocessed Inbound AMS
Transactions

Enter required data and print from
QSEL.

Process Discrepant AMS
Transactions

Enter document number and follow
screen prompts.

Batch AMS Receipts Enter required data and follow screen
prompts.

Query Outbound AMS
Transactions

Enter required data and follow screen
prompts.

Print Unprocessed Outbound
Transactions

Enter required data and print from
QSEL.

AMS Shipping & Card Creation Enter or assign GBL number and
follow screen prompts.

Inquiry Menu Availability Balance and Catalog File Enter the appropriate data and
press <Esc>.

ABF (Plus SNRF and Activity File
Info)

Enter the stock number and press
<Esc>.

Activity File Due-In Report (Detailed) Enter the appropriate data and press
<Esc>.

Due-In Report (Abbreviated) Enter the appropriate data and press
<Esc>.

Due-Out Report (Detailed) Enter the appropriate data and press
<Esc>.

Due-Out Report (Abbreviated) Enter the appropriate data and press
<Esc>.

Due-In and Due-Out Report
(Abbreviated)

Enter the appropriate data and press
<Esc>.

Due-in and Due-Out Quantity
Summary

Enter the appropriate data and press
<Esc>.

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions (cont.)
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Inquiry Menu Activity File Due-In from Maintenance

(Detailed)
Enter the appropriate data and press
<Esc>.

Due-In from Maintenance
(Abbreviated)

Enter the appropriate data and press
<Esc>.

Due-In from Retrograde/Excess
(Abbreviated)

Enter the appropriate data and press
<Esc>.

Customer-Out File Enter the DODAAC, or DODAAC
and date, or DODAAC and date
and serial number.  Press <Esc>.

Document History Inquiry Request Enter X for the Stock Number
option and press <Esc>.

Enter the stock number and X for
each segment desired.  Enter the date
from and the date to.  Verify all data
and press <Esc>.

Enter X for the Document Number
option and press <Esc>.

Enter the document number and X for
each segment desired.  Enter the date
from and the date to.  Press <Esc>.

Enter X for the Serial Number
Master File option and press
<Esc>.

Enter the stock number and press
<Esc>.

DODAAF File Enter DODAAC or RIC or ALL (for
all DODAAC records) and press
<Esc>.

Long Part Number Relationship File Enter long part number or MCN
and press <Esc>.

Stock Number Relationship File Enter the stock number and press
<Esc>.

Suspense File Enter the appropriate data and
press <Esc>.

Transactions-Out File Enter the DODAAC and date and
serial number, or DODAAC and
date, or DODAAC, or stock
number.  Press <Esc>.

Performance Standards Enter X for the Customer
Relationships Statistics option
and press <Esc>.

Enter X for the Inventory Statistics
option and press <Esc>.

Enter X for the ABF Statistics
option and press <Esc>.

Unit Unique Parameters Press <Esc> to page through
screens or enter RETURN on the
action line to exit.

ABF Storage Locator File Enter location, or stock number
and Condition Code, or stock
number.  Press <Esc>.

Issue Release Confirmation File Enter the appropriate data and
press <Esc>.

List System Parameters Enter the appropriate command
on the action line for the system
parameter to be reviewed and
press <Esc>.

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions (cont.)
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Inquiry Menu Duplicate Document Number File Enter the appropriate data and

press <Esc>.

TUFMIS Records Awaiting Output Enter the DODAAC, date and
serial number, or DODAAC and
date, or DODAAC, or stock
number, or enter X by ALL or
requisitions only.  Press <Esc>.

BH File Enter NIIN or ALL and press
<Esc>.

Control Degree File Enter the stock number, Control
Degree Code, or date range
control was established or last
updated, or enter ALL to get all
records in NIIN sequence.  Press
<Esc>.

Backup/Recovery Menu Backup Master Files Select the output media to be
used and press <Esc>.

Follow the screen prompts.

Recover Master Files Select the input media to be used
and press <Esc>.

Follow the screen prompts.

Recover Print from Current Cycle Enter X by reports to be printed,
enter printer number, and press
<Esc>.

Follow instructions on screen.

Re-create Output File Enter DODAAC or RIC, sequence
number of output, and press
<Esc>.  Follow the screen
prompts.

Follow instructions on screen.

Parameters Menu Temporary DODAAC Add Enter the DODAAC, type of
temporary support, and press
<Esc>.

Key in necessary data and press
<Esc>.

Temporary DODAAC Change Enter the DODAAC, date of
departure, type of temporary
support, and press <Esc>.

Modify Temporary DODAAC Enter the DODAAC, type of
temporary support, and press
<Esc>.

Key in necessary data and press
<Esc>.

Password Maintenance Enter X for the Add New User ID
Password Data option.  Enter the
user ID and press <Esc>.  Key in
necessary data and press <Esc>.

Enter password and user name.
Enter Y next to any processes user is
authorized to access.  Press <Esc> to
access additional screens.

Enter X for the Change User ID
Password Data option.  Enter the
user ID and press <Esc>.

Enter changes as appropriate.  Press
<Esc> to access additional screens.

Enter X for the Delete User ID
Password Data option.  Enter the
user ID and press <Esc>.

Press <Esc> to delete this user or
enter a valid command on the action
line to exit this process.

Enter X for the List User ID
Password Data option (User ID is
not a required entry) and press
<Esc>.

Enter selection desired and press
<Esc>.

Enter X for Add/Change/List
Password - LCA and press
<Esc>.

Enter new LCA password and press
<Esc>.

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions (cont.)
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Parameters Menu Select Printer Assignments Printer selection screen is

displayed.  Enter appropriate
alpha character in the space
beside each terminal and printer
combination.  Must identify a
default printer.  Press <Esc>.

Close-Out Close-Out Selection Screen Follow screen prompts.

Print Menu Print Report Selection Menu Print Selection screen is
displayed.  Enter X next to each
of the report options to be printed,
enter the printer number, and
press <Esc>.

Printer Queue Selection Menu Printer Queue Selection screen is
displayed listing available queues.
Check for a Y in the print waiting
column to determine whether
there are reports waiting in that
queue to be printed.  To assign a
queue to the printer, enter X by
the option you desire, and press
<Esc>.

Mount forms on printer 1, and press
<Esc> to continue or enter a
command on the Action line and press
<Esc> to exit this process.  Once the
queue is assigned to the printer, all
the reports for that queue are printed.

Spooler Status Initial status of printers is
displayed on screen.

Press the desired function key to
perform the process.  Press <F8> to
exit.

Miscellaneous Menu Automatic Follow-Up Automatic follow-up working
message is displayed.  Exits to
the Miscellaneous Menu when
process is completed.

Build Skeleton Catalog Record Enter X by the Display Suspense
File Records option and press
<Esc>.

Enter X by the Display Request and
Receipts Pending Catalog Build option
and press <Esc>.

Enter X by the Display Requests
Pending Catalog Build option and
press <Esc>.

Enter X by the Display Receipts
Pending Catalog Build option and
press <Esc>.

Enter X by the Display Receipts
Pending Posting (Catalog Already
Built) option and press <Esc>.

Enter X by the Display Local Purchase
Receipts Pending PIIN Number option
and press <Esc>.

Enter X by the Display Request and
Receipts Older than Selected Date
option.  Enter the date where
indicated and press <Esc>.

Enter X by the Print Suspense
File Records option and press
<Esc>.

Enter X by the Printout of Requests
and Receipts Pending Catalog Build
option and press <Esc>.

Enter X by the Printout of Requests
Pending Catalog Build option and
press <Esc>.

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions (cont.)
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Miscellaneous Menu Build Skeleton Catalog Record Enter X by the Print Suspense

File Records option and press
<Esc>.

Enter X by the Printout of Receipts
Pending Catalog Build option and
press <Esc>.

Enter X by the Build Catalog
Records (with Suspense Records
Requiring Catalog Build) option
and press <Esc>.

Enter X by the Build Request Records
from Suspense File option.  Enter
starting stock number or a specific
document number and press <Esc>.

Enter X by the Build Receipt Records
from Suspense File option.  Enter
starting stock number or specific
document number and press <Esc>.

Enter X by the Build Request and
Receipt Records from Suspense File
option.  Enter starting stock number or
specific document number and press
<Esc>.

Enter stock number and press <Esc>.

Enter X by the Build/Modify
Catalog Records (with no
Suspense Records or with
Suspense records not Pending
Catalog Build) option and press
<Esc>.

Enter X by the Change Suspense
File Stock Number option and
press <Esc>.

Enter the old stock number, press
<Esc>, and follow the screen prompts.
Press <F10> to exit.

Communications Restart SARSS1 SNR Process Enter command to retry failed or
delayed data transmissions.

Update Routing Table Entry Changes  the type of data
transmission that can be made by
individual destination RICs.

Configure Communications Changes the BLAST configuration
files.

Monitor Queue Entries Display SNR Queue Entries

Display Point to Point Queue Entries

Display Concentrator Queue Entries

Display Diskette Queue Entries

Display CAISI-VEE entries

Display FTP entries

Query all outbound entries

Log Utilities Print SNR Journal File

Clear SNR Journal File

Print CMS Log

Clear CMS Log

Print Input Log

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions (cont.)
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Miscellaneous Menu Communications Log Utilities Inquiry Input Log

Print Output Log

Inquiry Output Log

Build Address/CMS Tables Builds tables for BLAST (local.cfg)
and SNR (address table).

FTP Utilities Add/Delete/Change FTP
Communications Package entries

Manual Unit of Issue Conversion Enter Stock Number and press
<Esc>.

Compute conversion factor, enter on
screen, and press <Esc>.

Demand History Add Enter required data and press
<Esc>.

Directed Disposition of Stock Enter X by the Return Discrepant
Shipments option and press
<Esc>.

Enter X by the Return to DRMO option
and press <Esc>.  Follow the screen
prompts.

Enter X by the Return to Wholesale
option and press <Esc>.  Follow the
screen prompts.

Enter X by the Return to Vendor
option and press <Esc>.  Follow the
screen prompts.

Enter X by the Return to SARSS
Activity option and press <Esc>.
Follow the screen prompts.

Enter X by the Return to Stock (Keep)
option and press <Esc>.  Follow the
screen prompts.

Enter X by the Disposition of
Excess option and press <Esc>.

Enter X by the Return to DRMO option
and press <Esc>.  Follow the screen
prompts.

Enter X by the Return to Wholesale
option and press <Esc>.  Follow the
screen prompts.

Enter X by the Return to SARSS
Activity option and press <Esc>.
Follow the screen prompts.

Enter X by the Return to Stock (Keep)
option and press <Esc>.  Follow the
screen prompts.

Enter X by the Assemble
Components option and press
<Esc>.

Enter required data and press <Esc>.
Enter component date and press
<Esc>.

Enter X by the Disassemble
Components option and press
<Esc>.

Enter required data and press <Esc>.
Enter component date and press
<Esc>.

Create DLR Reconciliation Listings Enter selected DODAAC or ALL
and press <Esc>.

Process Document History Inquiry
Response/Utility

Move cursor to desired file.  Press
appropriate function key.

Follow the screen prompts.  Press
<F3> to exit process.

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions (cont.)
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Miscellaneous Menu Create Reconciliation Listings Enter selected DODAAC or ALL

and press <Esc>.

Post Reconciliation Responses Enter customer DODAAC and
press <Esc>.

Post customer response codes and
press <Esc>.

Maintain/Reorganize ISAM Files Enter X by ALL ISAM Files.

Enter X by the ISAM File to be
reorganized and press <Esc>.

For system administrator's use.

Utilities/Applications Menu Command Prompt Not currently supported.

Word Processor Not currently supported.

Spread Sheet Not currently supported.

Business Graphics Package Insert diskette and follow screen
prompts.

Format 3.5-inch Diskette Insert diskette and follow screen
prompts.

Format 5.25-inch Diskette Follow the screen prompts.

Delete Data from Diskette Follow the screen prompts.

Floppy Copy Select output or backup labels, enter
quantity and printer number.

Create Blank Diskette Labels

Status Code Reporter Displays the meaning of an error code
(codes displayed for system
problems.) Enter the error code and
press <Esc>.  Press <F12> for a hard
copy.

Listing of SARSS1 Commands Press <Home> and use
pagedown/pageup to locate the
desired command.

SARSS Tutorial (Help) Tutorial System Selection Menu Enter an X by appropriate
selection and press <Esc>.

Follow screen prompts.

Management Function
Menu

Management Processes Menu ABF Upload Creates YB1 transaction working
message.

Setting of Net Assets Flag working
message is displayed.  ABF Upload
screen displayed with results.

Customer Transfer Process Enter appropriate DODAAC and follow
screen prompts.

Re-report Excess Press <Esc> to start process, or enter
new command on action line and
press <Esc> to exit process.

Inventory Temporarily in Use Place X by the process to be
performed and press <Esc>.

Set SARSS1 Control Parameters Make changes to current settings and
press <Esc>.

Delete Receipts from Suspense
File

Enter document number and press
<Esc>.

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions (cont.)
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
Management Functions
Menu

Management Processes Menu Process Suspended Invalid
Receipts

Review or print suspended invalid
receipts and process by document or
stock number.

Customer Verification Update Enter Y or N and press <Esc>.

Special Reports Menu ASL Zero Balance Report Follow screen prompts to print.

Customer DODAAC List Enter appropriate RIC and follow
screen prompts.

Due-Ins from Maintenance Report Follow screen prompts to print.

Due-Ins from Referral/Retrograde
Report

Follow screen prompts to print.

DLR Management Report Follow screen prompts to print.

Print ISAM Status of SARSS1
Master Files

Follow screen prompts to print.

MROs Requiring Confirmation
Report

Enter X to select desired report and
enter range information or ALL to
print.

Control Degree File Report Enter X for entire Control Degree
Report or a specific Control Degree
Code and a printer number.  Press
<Esc>.

MROC Show50 Log Press the desired function key to
view log entries.  Press <F8> to
exit.

MROC Background Processes Log Press the desired function key to
view log entries. Press <F8> to
exit.

Clear Locked PDCD Enter User ID and comment.
Press <F4> to unlock.

MROC Supervisor Menu Create/Review Customer Enter index number or last name
and desired function key to
view/add.

MRO Management Enter X to select output options
and provide additional information
as indicated in screen prompts.

Issue MRO Review Follow screen prompts and enter
required data using appropriate
function keys.

MRO History Review Follow screen prompts and enter
required data using appropriate
function keys.

Bin Ticket Review Follow screen prompts and enter
required data using appropriate
function keys.

MROC Reports Selection Select and enter necessary report
values used to create tailored
reports.

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions (cont.)
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LEVEL 1 LEVEL 2 LEVEL 3 LEVEL 4
MROC Supervisor Menu PDCD Reload Instructions A working message is displayed,

and then the reload instructions
for the PDCD are displayed.

Store and Forward Selections Select function to Transfer,
Receive, or Recover Files.

Shut down SARSS1 server
or workstation.

Shuts down the SARSS1 system.

Figure 4.2-1.  SARSS1 Functions, Associated Processes, and Transactions (cont.)

4.2.2  SARSS1 System Menu Organization.  SARSS1 is a menu-driven system with several selection
menus available.  The selection on one menu may lead to another menu which lets you choose the actual
process to run.

a.  Menus provide command selections for the various processes available.  By entering a command,
it signals the system to set, start, stop, or continue some operation.  With few exceptions, you can enter
any existing command from any screen with an action line (regardless of whether it appears as an option
on that screen).

b.  There are a number of other things which you should know about using SARSS1 menus.  First, if
you enter SMM from any point, the screen will display the SARSS1 Master Menu.  Secondly, if you enter
MENU, the previous menu appears.  For example, if the screen displays the SARSS1 Customer
Requests Menu and you enter MENU, the screen returns to the SARSS1 Master Menu.  Press <Home>
at any point to receive information about the selections.
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4.2.3  SARSS1 Master Menu.  The main menu is called the SARSS1 Master Menu.  This is the first
screen to appear when signing on to the system.  Figure 4.2-2 shows the principal parts of the SARSS1
Master Menu.

Figure 4.2-2.  Components of the SARSS1 Master Menu

a.  The SARSS1 Master Menu includes several selections which allow you to choose a function.  The
menus listed for the available functions are referred to as function menus.

b.  Access commands are provided next to each function menu.  Make a selection by entering the
corresponding command on the action line and pressing <Esc>.  When you choose a menu selection
from the SARSS1 Master Menu, another menu appears which includes detailed selections allowing you
to choose exactly what you want to do.



ADSM 18-L1Y-AJT-ZZZ-EM
1 JUN 01

4-16

c.  If you know the actual command to run a desired process, it is not necessary to go through each
menu.  Enter the command on the action line and press <Esc> to get to the selected process.  This
bypasses selection levels and provides a quick method of moving between screens.

4.2.3.1  Function Menus and Selection Levels.  The function menus are the first step to finding and
using a file, report, or transaction.  The selections on the menu screen are arranged in levels.

a.  Menu Selection, Level 1.  The SARSS1 Master Menu is on the first selection level.  This menu
provides access to all functions available in SARSS1.  Each function selected produces a different main
menu.  The function menus are shown throughout the manual.

b.  Menu Selection, Level 2.  The main menus for specific functions in SARSS1 are on the second
selection level.  Each main menu provides access to processes available for that function.  It also
provides access to another menu at a further selection level.

c.  Process Selection at Level 1.  When the SARSS1 Master Menu appears, it displays the level 1
selections in the process area of the screen (figure 4.2-3).

Figure 4.2-3.  Function Menu Showing Level 1 Selection
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d.  Process Selection at Level 2.  After choosing a selection in level 1, such as Customer Request
Menu, enter the command for that selection (REQ) on the action line and press <Esc> to execute the
command.  The main menu for the selected function appears at level 2 (figure 4.2-4).

Figure 4.2-4.  Main Menu Showing Level 2 Selection
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e.  Process Selection at Level 3.  After choosing a selection in level 2 (e.g., Issue - A0), enter the
command for that selection (ISS) on the action line and press <Esc> to execute the command.  The
SARSS1 Request for Issue screen (figure 4.2-5) appears at level 3 with instructions to enter data.  It
contains no menu selections.  This indicates there are no further selection levels to access to arrive at the
process.  There are no level 4 selections for this example.  Use the up arrow or down arrow keys to move
the cursor and highlight the data fields to enter the appropriate data.  Press <Esc> to process.

Figure 4.2-5.  Screen Showing Level 3 Selection

f.  Process Selection at Level 4.  Some processes have a fourth selection level.  Others may require
access to further selection levels to arrive at the process to be run.  If so, repeat the selection steps
previously outlined and press <Esc>.



ADSM 18-L1Y-AJT-ZZZ-EM
1 JUN 01

4-19

4.2.3.2  Record Format/Data Entry Screen.  Complete the selections on the function menu and select
the desired process, then press <Esc>.  A screen similar to the one shown in figure 4.2-6 appears with
instructions to enter data.  This is the data entry screen.  The format varies according to the type of
process to be run.  In the example shown, it is arranged in the format of a record on the selected file.
This screen displays all the necessary data entry fields for performing a particular transaction.

Figure 4.2-6.  Parts of a Record Format/Data Entry Display
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4.2.3.3  Required Data.  This refers to data you must enter.  Data fields not preceded by an asterisk (*)
require an entry.  As indicated by the message line, those entries preceded by an asterisk are optional.  If
the customer has provided the information, however, you should enter it.  The symbol <====OR====>
between two data fields calls for entry of one or the other but not both.

a.  Each process has its own required data needed to gain access to files.  In figure 4.2-6, required
data is the stock number, type stock number, unit of issue, quantity (the system will left justify zeroes),
document number, Demand Code, and priority.

(1)  When the data entry screen appears, the first required data field is highlighted.  The cursor is
in the first position and is blinking.  Use the <Enter> key or the down arrow or up keys to move between
fields.

(2)  Enter the data and press <Esc>.  The system searches to see if the data is already on file.

(3)  If the system does not find matching data on the file, it returns a message and highlights the
data field in question.  The message varies depending on the process.  Options presented may include
correcting the data element for re-edit, building a record, deferring for later processing, defaulting to
system values, rejecting the transaction, or signaling the system to route the transaction to another
process.

b.  If the system finds the data already on file, it displays the entire record.  The logic is that if the
system does not find the data entered, it assumes the operator wishes to add a record to the file.  If it
does find the data, it assumes the operator wants to modify or cancel the existing record.

c.  To change the displayed data, type over the existing data and press <Esc>.

4.2.3.4  Add.  To add or build a record, follow the appropriate screen instructions and complete the
record data, or exit the process to create the record in another process.  After entering the record data
and pressing <Esc>, the system adds the record to the file and updates the file accordingly.

4.2.3.5  Modify.  If the entered data is already on the file, a screen appears with all the data found on the
record.  To change the displayed data, move the cursor to the field desired, type over existing data, and
press <Esc>.  There are certain processes where the system lets you modify only non-protected data
element fields.  If the data is wrong, enter the data correctly.  Press <Enter> to move the cursor to the
next entry field or to the top of the screen.  This allows you to change data previously entered.  When you
have made all changes, press <Esc>.

4.2.3.6  Screen Print.  At any time, if the SPL Printer Queue in the SARSS1 Printer Queue Selection
(QSEL) is on line, you may obtain a copy of the displayed data.  Press the <F12> key.  There is a slight
delay and two beeps before the printer starts.  Do not press the keys again or you will print two copies.

4.2.4  SARSS1 Functions.  The following paragraphs provide an outline of the functions available in
SARSS1.  Each of these functions is explained in detail in its own section of this manual.

4.2.4.1  Transactions-In.  This function allows entry of transactions from one SARSS system to another
or from other automated systems.  The system routes the incoming transactions, stock number
relationships, and Catalog records to the required processes in batch mode.  They can then be
automatically processed or deferred for later processing.
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a.  The Transactions-In Menu contains command selections for performing the following:

(1)  Transaction input from SARSS1, SARSS2A, SARSS2B, DRMO, or DAAS (TRANSIN).

(2)  Transaction input from concentrator (CONTRI).

(3)  Transactions pending processing (STS).

(4)  Process all Trans-In transactions (PROCESS).

(5)  Input and process all TPF transactions (TPF).

(6)  Input transactions from customers (CUSTIN).

(7)  Annual Catalog Download (ACAT).

b.  Section 5 explains the Transactions-In function.

4.2.4.2  Transactions-Out.  This function lets you pass data, accumulated by various processes, to
magnetic media or communications for transmission to the appropriate SARSS, customer, or wholesale
activity.

a.  The Transactions-Out Menu contains command selections for the following:

(1)  Output to supported customers (CUSTOUT).

(2)  Output to SARSS1, SARSS2A, SARSS2B (TRANOUT).

(3)  Output to concentrator for customers and higher support (CONTRO).

(4)  Recreate output file (RCOUT).

(5)  Output to TUFMIS (TUFOUT).

(6)  Output to CSSCS (CSSCS).

b.  Section 6 explains the Transactions-Out function.

4.2.4.3  Customer Request.  This function lets you enter, using the keyboard, hard copy request
transactions from customers.

a.  The SARSS1 Customer Requests Menu contains command selections for performing the following
processes:

(1)  Request for Issue - A0_ (ISS).

(2)  Request for Issue - A0_ (Post-Post) (ISSP).

(3)  Request for Issue - A0E (Exception) (ISSE).
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(4)  Request for Modification - AM_ (MOD).

(5)  Cancellation Request - AC_ (CAN).

(6)  Cancellation Follow-Up - AK_ (CFOL).

(7)  Request for Follow-Up - AF_/AT_ (STA).

b.  Section 7 explains the Customer Request function.

4.2.4.4  Storage Support.  This function lets you perform day-to-day operations pertaining to receipt,
storage, and issue of selected items.

a.  The SARSS1 Storage Support Menu contains command selections for the following:

(1)  Receipts (REC).

(2)  Denials/Issue Release Confirmation (DIC).

(3)  Location Maintenance Menu (LOC).

(4)  Inventory Menu (INV).

(5)  Intransit Data Reporting (TK_) (IDR).

(6)  Serial Number Maintenance Menu (SNT).

(7)  Warehouse Operator Menu (WOM).

(8)  Automated Manifest System (AMS).

b.  Section 8 explains the Storage Support function.

4.2.4.5  Inquiry.  This function lets you query data interactively on the SARSS1 master files.  It allows you
to check and monitor data, and it ensures that you have up-to-date information for the daily operation of
the SSA.

a.  The SARSS1 Inquiry Menu contains command selections for querying the following files:

(1)  Availability Balance and Catalog (ABC).

(2)  ABF (Plus SNRF and Activity Information) (ABCPLUS).

(3)  Activity (ACT).

(4)  Customer Out (COF).

(5)  Document History Inquiry Request (DHF).

(6)  DODAAF (DOF).
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(7)  Long Part Number Relationship (LPN).

(8)  Stock Number Relationship (SNF).

(9)  Suspense (SUS).

(10)  Transactions-Out (TOF).

(11)  Performance Standards (PRF).

(12)  Unit Unique Parameters (UUP).

(13)  ABF Storage Locator (SLF).

(14)  Issue/Release Confirmation (IRC).

(15)  List System Parameters (LSP).

(16)  Duplicate Document Number (DUP).

(17)  TUFMIS records awaiting output (TUF).

(18)  Control Degree File (CDF).

(19)  BH File (BHF).

b.  Section 9 explains the Inquiry function.

4.2.4.6  Backup/Recovery.  The backup portion of the Backup/Recovery function allows you to back up
all SARSS1 master files.  You may use it at any time.  The recovery portion of the Backup/Recovery
function lets you recover SARSS1 master files or recover Print Queue files.

a.  The SARSS1 Backup/Recovery Menu contains command selections for performing the following
processes:

(1)  Backup Master Files (BKUP).

(2)  Recover Master Files (RMF).

(3)  Recover Print from Current Cycle (RPRC).

(4)  Recreate Output File (RCOUT).

b.  Section 10 explains the Backup/Recovery function.

4.2.4.7  Parameters.  This function allows you to add temporary DODAAC records, modify temporary
DODAAC records, temporarily change support for a DODAAC, perform password maintenance, and
select printer assignments.
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a.  The SARSS1 Parameter Update Menu contains command selections for performing the following
processes:

(1)  Temporary DODAAC Add (DODA).

(2)  Temporary DODAAC Change (DODC).

(3)  Modify Temporary DODAAC (DODM).

(4)  Password Maintenance (PASS).

(5)  Select Printer Assignments (SPA).

b.  Section 11 explains the Parameters function.

4.2.4.8  Close-Out.  This function concludes all daily transactions.  It reviews various data files for those
transactions flagged for interface with the Close-Out Process.  Close-Out automatically produces output
for SARSS1, 2A, 2B, DAAS, wholesale, customer units, and TUFMIS.  It purges old records from selected
files, generates printed reports, backs up listings and files, and initializes or clears file space.  It wraps up
everything done since the last Close-Out Process ran.

a.  Because Close-Out runs to completion with minimal operator intervention, there is no Close-Out
Menu screen.

b.  Section 12 explains the Close-Out function.

4.2.4.9  Print.  This function produces a hard copy of supply transactions, bin labels, maintenance
requests, listings, and reports.  They are generated by the SARSS1 system as a result of normal
processing or as a result of specific requests entered interactively.

a.  The SARSS1 Print Options Menu contains command selections for performing the following three
functions:

(1)  Print Report Selection Menu (RSEL).

(2)  Printer Queue Selection Menu (QSEL).

(3)  Spooler Status (SPOOL).

b.  Section 13 explains the Print function.

4.2.4.10  Miscellaneous.  This function provides periodic processes which can be performed to facilitate
the smooth operation of the SARSS1 system.

a.  The SARSS1 Miscellaneous Functions Menu contains commands for the following selections:

(1)  Automatic Follow-Up (AFOLUP).

(2)  Build Skeleton Catalog Record (CATB).
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(3)  Communication Menu (COMMO).

(4)  Manual Unit of Issue Conversion (CONV).

(5)  Directed Disposition of Stock (DIRECT).

(6)  Create DLR Reconciliation Listings (DLRRCN).

(7)  Demand History Add (DMDHIST).

(8)  Document History Inquiry Response (DOCHIST).

(9)  Create Reconciliation Listings (RECONL).

(10)  Post Reconciliation Responses (RECONP).

(11)  Maintain/Reorganize ISAM Files (REORG).

(12)  Utilities/Applications Menu (UTIL).

b.  Section 14 explains the Miscellaneous functions.

4.2.4.11  Management Functions.  This function provides access to as-needed management processes
and reports.

a.  The Management Processes Menu contains commands for the following selections:

(1)  ABF Upload (ABFUP).

(2)  Customer Transfer Process (CUSTRAN).

(3)  Re-report Excess (REX).

(4)  Inventory Temporary In Use (ITIU).

(5)  Set SARSS1 Control Parameters (SSCP).

(6)  Delete Receipts from Suspense File (DELREC).

(7)  Process Suspended Invalid Receipts (IVREC).

(8)  Customer Verification Update (CVUP).

b.  The Special Report Menu contains commands for the following selections:

(1)  ASL Zero Balance Report (ZBAL).

(2)  Customer DODAAC List (CUSTDOD).

(3)  Dues-In From Maintenance Report (DIFM).
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(4)  Dues-In From Referral/Retrograde Report (DIFR).

(5)  DLR Management Report (DLRMGT).

(6)  Print ISAM Status of SARSS1 Master Files (PRTIS).

(7)  MROs Requiring Confirmation Report (MRC).

(8)  Control Degree File Report (CONDEG).

c.  The MROC Show50 Log command allows you to view a log containing errors which have occurred
during MROC processing (SHOW50).

d.  The MROC Background Processes Log command allows you to monitor the interaction between
the fileserver and PDCDs (MROCLOG).

e.  The Clear Locked PDCD command is used to unlock a PDCD which has become locked up during
processing (CLRPDCD).

4.2.4.12  MROC Supervisor Menu.  This menu provides access to functions which control, facilitate, and
track the issue and shipping of materiel released by the SARSS1 system.  The following selections are
available from the MROC Supervisor Menu.

a.  Create/Review Customer - Allows the entry of customer representatives who are authorized to
pick up stock.

b.  MRO Management - Permits printing or output of MROs to PDCD for stock picking.

c.  Issue MRO Review - Tracks the actions taken to issue each MRO.

d.  MRO History Review - Maintains a history of the issue actions taken for each MRO generated by
the system.

e.  Bin Ticket Review - Tracks the storage and issue information related to each receipt.

f.  MROC Reports Selection - Allows the creation of MRO-related reports.

g.  PDCD Reload Instructions - Lists instructions for reloading the SARSS1 software to the PDCD.

h.  Store & Forward Selections - Permits the transfer of files between the file server and PDCD.

4.3  Related Processing.  SARSS1 includes a number of related, background processes not explained
in paragraph 4.2.  These are batch processes performed by the system and not invoked directly by an
operator.  The following paragraphs provide a brief overview of each of these related, background
processes.

4.3.1  Net Asset Computation Process.  The Net Asset Computation Process runs automatically, when
required, as part of the Close-Out Process.  When the process encounters a record with the Net Asset
Flag set, indicating a computation is required, it performs the calculation.  This process helps to maintain
authorized levels of stockage by performing required excess or replenishment computations.
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4.3.2  SNRF Update Process.  Receipt of file updates from SARSS2A invokes the Stock Number
Relationship File (SNRF) Update Process.  Transactions received on a daily basis update individual
SNRF groups.  A complete SNRF, received monthly, replaces the existing SNRF.

4.3.3  Catalog Update Process.  Receipt of a daily or monthly catalog update from SARSS2A invokes
the Catalog Update Process.  This process updates records in the Availability Balance and Catalog Files.

4.3.4  Long Part Number Update Process.  This process updates the Long Part Number Cross
Reference files.  This file contains a cross-reference relationship between every requested long part
number (LPN) that has matched a valid management control number (MCN), short part number (SPN), or
NSN.  During this process, NIINs on the Availability Balance, Long Part Number, and Activity Files may
be changed.  When this happens, new bin labels and a Re-Identify Stock Number Report are generated.

4.3.5  ASL Update Process.  Receipt of transactions from SARSS2A invokes the Authorized Stockage
List (ASL) Update Process.  This process updates ABF levels and Control Degree Codes when
necessary.

4.3.6  DODAAF Update Process.  The system performs the Department of Defense Activity Address File
(DODAAF) Update Process when update transactions come from SARSS2A (daily or as-required).  This
process updates SARSS activity DODAACs, customer DODAACs, and/or wholesale DODAACs on the
DODAAF.

4.3.7  Parameter Update Process.  Receipt of daily and as-required parameter update transactions from
SARSS2A invokes the Parameter Update Process.  This process updates information on the Parameter
File, using record overlays and record builds.

4.3.8  Status-In Process.  The Status-In Process in SARSS1 permits the acceptance of status
transactions at any level.  The status updates files as needed, and then provides images of the status
transactions to other levels of SARSS and customer units as appropriate.

4.3.9  BH File Update Process.  Receipt of transactions from SARSS2A or SARSS2B causes the
system to add, change, and delete BH File records.  These BH File records act as temporary
supplements to the SNRF for new interchangeable and substitutable items.

4.3.10  AMCL Update Process.  The Approved Military Standard Change Letter (AMCL) Update Process
will establish and update supply due-in records for all requisitions (pulled or pushed) being supplied from
wholesale stock and provide enhanced materiel receipt acknowledgment to the wholesale level.

4.4  Data Backup.  Detailed procedures for creating backup of SARSS1 files in the event of errors,
defects, malfunctions, or accidents are in section 10.

4.5  Recovery from Errors and Malfunctions.  Detailed procedures for recovery from system errors or
malfunctions that occur during processing are in section 10.

4.6  SARSS1 Error and Informational Messages.  Error and/or informational messages are described
during the explanation of each specific process.
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